SignUp Genius Instructions
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Go to
www.signupgenius.com
and click LOGIN|JOIN

If you are already a
member, enter your
email address and
password you created
when you first joined.
Skip ahead to Step 4.
If you are new to SignUp
Genius skip this step and
proceed to Step 3
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If you are new to SignUp
Genius fill in the fields
marked with an * and
then click on Submit

After you have logged in
or signed up new to
SignUp Genius, you will
see a list of sign-ups you
have been invited to.
Select the ministry you
would like to schedule
If you do not see a list,
notify the parish office
(520)723-6570.
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Choose an available
date and mass time.
Click on Sign Up

The next screen will
display the date and
time you chose.

It will also display your
login name.
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Parents, if you are
signing up your child,
please display their
name by clicking here
and following the
insturctions.
Verify the information
and click on the
appropriate boxes then
click on Sign Up
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SignUp Genius thanks
you, displays the time
you have signed up for
and gives you the
option to return to the
sign up.
Click on Return to Sign
Up to view your name
added to the sign up.
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Here you will see your
name (or child’s name).
Some ministries will also
have edit/swap/delete
options in case your
schedule changes.

If you are done, go to
the top of the page and
click on My Account and
then select LOGOUT

Thank you for using SignUp Genius!
 If you need further assistance using SignUp Genius please contact Sandra in the Church
office.
 If you have a question about your ministry, please contact your Ministry Leader.
 If you know you need to cancel a sign up by Thursday of the weekend you are scheduled
please notify the Ministry Leader via phone so a replacement can be found for you.
 If there is an emergency on the day you are to volunteer you need to call your Ministry
Leader.
Altar Servers: Bert Pampanin (480)704-3108 bertandpat@aol.com
Lectors: Suzanne Baitinger (480)745-5621 lectors@stmichaels77.com
Ushers: Darrell Stonerook (602)501-3859 sstonerook@live.com
Sacristans: Polly Von Esse (520)723-1308 pvonesse@aol.com
Greeters: Dora Ciciora (480)987-5600 tdciciora@q.com
Eucharistic Ministers: Virginia Bombolino (480)888-7914 ginbaby2003@aol.com
Church Office Secretary: Sandra Ramirez (520)723-6570 sandra@stmichaels77.org
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